City of Susanville, Building Division
66 North Lassen Street, Susanville, CA 96130

Phone (530) 252-5117

Fax (530) 257-4275

Sign Permit Submittal Requirements

Items Required for Submittal:
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Building permit application

Three (3) sets of detailed plans in color
Three (3) copies of a plot plan

Project value

Fees will be paid at the time of issuance
If applicable, engineering calcs.

* One permit application may include multiple signs for same project/parcel

* Total amount of sign square footage and total amount of lineal feet street frontage may be
required upon submittal.

Sign Plan Detail:
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Drawing, computer generated image or photograph of proposed sign in color
Dimensions and square footage of sign

Fully dimensioned building elevation (length and height) showing exact placement of
sign on the building and showing the height form ground to top of sign

Details on how the sign will be affixed to an existing structure or details for footings;
some project require engineering.

Free standing signs must show full dimensioned footing, pole or base and sign mounting
details.

If the sign is illuminated, necessary information on drawing regarding electrical
components.

The review process takes approximately one (1) to three (3) weeks for review. Some projects
require multiple agency’s to review.
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